
Marketing and communications coordinator

Flo’s The Place in the Park is a thriving Community hub based in East Oxford. We are looking for
an enthusiastic and skilled new member of staff to join our welcoming staff team, to lead on
our communications and marketing across the centre.

Flo’s the Place in the Park is run by the community benefit society People, Place and Participation
Ltd. Opened in 2018, Flo’s is a place for people from all walks of life to meet, eat, work and play. We
run a community cafe, a plastic free refill shop, a nature-based nursery, room hire facilities and mamy
social impact programmes- such as the OX4 food crew, supporting social enterprises and the Nature
Escape. We also host the NHS midwives and many other parent/family groups. Flo’s is seeking to
strengthen the local economy and community and respond to local needs through the income it
generates through its traded activity. You can find out more about us on our website:
https://www.flosoxford.org.uk/

We are looking for an experienced communications coordinator to join our team and work 16 hrs per
week to improve our communications and marketing across the centre.

Hours: 16 hrs per week (0.4)
Job Type: 1 year fixed term contract
Salary: £24,000 pro rata
Leave: 28 days pro rata

Role description:

Development and management of Communications:
- To develop and implement an integrated, and strategic, communication and marketing plan

for PPP Ltd.
- In line with the strategy, and Flo’s Communities Manager, to manage Flo’s day-to-day

communications on social media (currently Instagram, Facebook, Twitter, NextDoor)
- To produce regular e-newsletters (currently fortnightly)

https://www.flosoxford.org.uk/


- To lead on marketing campaigns to promote the varying areas of activity e.g. room hire,
Sunday markets, courses and events

- To maintain, and grow, Flo’s relationships with local and national press
- To write and promote press releases
- Work with the team to project manage the development the Flo’s new website and regular

updating thereafter
- To coordinate flyer drops as needed
- To assist with recruitment marketing

Person specification:

Essential:
● Be committed to Flo’s values: https://www.flosoxford.org.uk/our-values-and-principles/
● Enthusiasm and interest for community work
● Experience in developing and implementing strategic marketing approaches
● Experienced in running communication and marketing in both digital and non-digital spaces
● Experience in developing communication strategies
● Highly independent worker
● Excellent ability to use digital programmes such as social media, scheduling apps, mailchimp,

google suite, canva etc.
● Experience in maintaining or updating website content

Desirable:
● Experience in charity or community sector
● Experience in managing website development
● Experience using website hosting platforms such as Wordpress

To apply:
Please send your CV and a letter explaining why you are interested in the role to
info@flosoxford.org.uk by 19th August with interviews on the 31s August.

mailto:info@flosoxford.org.uk

